April 10, 2014

Job Description
Full Time Executive Director
Gray Family Foundation

Enhance the opportunities for people in Oregon to have rich and full lives! The Gray Family Foundation is looking for the right person to be a leader in the building civic stewardship in our communities. We need someone who finds tremendous joy in thinking holistically about all the aspects of healthy communities and can responsibly manage grant programs that will empower people to stand up and take action.  This person needs to value diversity in Oregon and work to enhance collaboration across organizations, communities, and sectors, especially in the environmental education field.  

We have a few specific skills that you will need to in order to really succeed in this position. 
· You are the face of the Gray Family Foundation. What you say and what you do will reflect not just on GFF, but also on the Oregon Community Foundation and the Gray Family. We need you to be personable and responsible. 

· It’s easy get a big head working for a foundation. People want to talk to you, meet you, and invite you to lunch and dinner. You’ll need to be grounded and humble. 

· One of your key roles will be to generate the urgency that drives innovation, progress, and change. You are a change maker. Avoid complacency.

· The Gray Family Foundation has nearly $40 million in assets to responsibly manage for long-term returns. Careful stewardship of the foundation’s financial resources ensures that grantees can benefit well into the future. We have accounting support staff to generate financials, but you need to be able to project out into the future and explain the details to board members. 

· The foundation is experimenting with some new ways to use technology as a tool for more streamlined grant making. You may want to bring your game and be able to oversee the role out of new software in service of the mission. 

· Flexibility. We don’t have a yoga test, but in the foundation world, you will face all sorts of unusual situations and requests. Can you go with the flow, bend with the wind, and maintain your serenity? 

· We need to you be committed to do this work. It takes patience, a long-term vision, a strategic mindset and a constant focus on the core of what we are trying to accomplish. 

· Engage the community, the staff and the board. This is a thoughtful organization that likes to learn. You get to drive that learning. 

What do you get in return? 
· The Gray Family Foundation is a cool place to work. We are close partners with the Oregon Community Foundation and we work with organizations all over the state. 
· We pay you! $90K per year. Plus you get the terrific benefits that OCF offers: 401(k) with a 10% match, health care, life insurance, a friendly workplace. We also give you some vacation and holidays to spice things up. 
· You get to interact with some of the greatest people in Oregon: foundation professionals, executive directors of non-profits, civic leaders, people who are trying to make the world a better place. 
· The John and Betty Gray were well loved in Oregon. Their kids and grandkids are wonderful too. Wherever you travel in Oregon, people will welcome you with open arms.  
· The Gray Family Foundation strives to be a learning organization. We want you to learn new skills and apply them. We want you become even better in your work. 

Any downsides? 
· You have to pay for parking downtown.  If you drive, that can add up. If you bike to work, you are golden. 
· As the director, you’ll have a complicated management structure to navigate. You report to the Gray Family Foundation board, the OCF president, and you need to be accountable to the Gray Family Advisory board. You have a 2 person staff with the Gray Family Foundation and you have more than 80 colleagues at the Oregon Community Foundation. 
· You have to work through OCF’s management support systems in accounting, HR, marketing, and IT. Because OCF is large and GFF is small, you have to advocate for your interests and priorities to get the service you need. This sometimes involves compromise and patience. 
· You are part of the OCF community so you don’t have absolute authority like you would at a private foundation, but you do have a lot of collegial support from OCF’s staff so there is a trade-off here. 

If this sounds like you, what should you do? 
[bookmark: _GoBack]Email or mail your resume and a cover letter that suggests why leading the Gray Family Foundation interests you.  Do it by May 30. 
In addition we would like to have 3 references of people who can tell us how cool you are as a person and how you work as a leader. 

Email: grants@grayff.org
Gray Family Foundation ED search, 1221 SW Yamhill Street, Suite 100, Portland, OR 97205-6846
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